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Features of Webex meetings

AMeeting schedule and share
AVideo conferencing
AScreen sharing

AChatting

ANotes

AHost controls

ARecord meeting
APreserving records

AEtc.



Installing
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Webex Meetings Browser Extension Security

Reviewing the warnings from browsers when installing a browser
extension can be concerning. Learn how the Cisco Webex Meetings
browser extension for Google Chrome, Mozilla Firefox, and Safari is
secure.

Browser extensions allow developers to add modules that extend access to browser data for delivering
the best app experiences. Cisco Webex extensions for Firefox, Google Chrome, and Safari allow users
to launch the Cisco Webex Meetings desktop app when they visit a Cisco Webex site (cloud or on-

premises) to start or join a meeting.

An extension’s access to browser data is limited by how granular the browser platform permissions are.

Given that browsers can't limit permissions to extensions today, when an extension needs access to
browsing data, the browser instead shows a default severe warning to users to confirm that they trust
the extension that they're installing.

Enr avamnla third_nartvu avitencin

Was this article helpful?
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Recently Viewed

How Do | Disable the Webex
Extension in Chrome or Firefox?

Manually Install the Cisco Webex
Meetings Google Chrome
Extension
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Webex Meetings Webex Teams
Looking for real time video conferencing? Looking for messaging and team collaboration?
HD video for face-to-face meetings One-on-one or group messaging
Flexible audio-only conference call options Digital two-way whiteboarding
Easy screen sharing Rich content and file sharing
Meet across any device Video calling

B8 Download for Windows B8 Download for Windows
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Welcome to Webex Meetings. Now you can meet and collaborate

° Register W|th Va Ild ema || Id anywhere, anytime, and on any mobile device or video system.

Maximize your productivity with the best in integrated audio, video,
and content sharing.

Sign up

* Confirm registration from email

Get started

Create a password for your account so you can sign in to your Webex
site and to the Cisco Webex Meetings desktop app and mobile app
for a richer meeting experience.

\ l-Iserlﬂawlle:_

Create Password




Setting

(Never use any app without setting up)



Sign In

ASettingc Preferences

® (isco Webex Meetings

,- Suresh Isave
AV_7  https://meetingsapac10.webex.com/meet/sgisa... [

Start a Meeting Schedule

Join a Meeting ©

Enter meeting information

Upcoming Meetings

Sign in to Microsoft Outlook to view all of
your meetings.

Show only Webex meetings
b
2
o
3 Connect to a device ™

A IS Ty 4 B

® (Cisco Webex Meetings ¢ — X

Preferences
Suresh Isave
I,, https://meetingsapac10.webexilizlElle]

About...

Start a Meeting

Check for Updates...
. . Send Problem Report

Join a Meeting ©

Sign Out

Enter meeting information )
Exit

Upcoming Meetings

Sign in to Microsoft Outlook to view all of
=~ your meetings.

Show only Webex meetings

’. 3J Connect to a device
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Q Preferences G -
= General General
S Account : .
Always show Cisco Webex Meetings desktop app panel on
top of desktop
My Personal Room
‘ Start Cisco Webex Meetings desktop app when Windows
@ Meeting join options starts
%, Phone numbers
Calendar
& Notifications

d

Video systems

Apply




Q Preferences

General

i

Account

My Personal Room

Meeting join options

s © ® Db

Phone numbers

[+

Calendar

Notifications

o

d

Video systems

Account

Username

& o] P b |

Webex site URL

meetingsapac10.webex.com

Email address:

mminn s boafoile abos nil o .

Change




Q Preferences

B ¢ ©® ® Db

o

”

General

Account

My Personal Room

Meeting join options

Phone numbers

Calendar

Notifications

Video systems

-l P LA 1 1 — | .| | -

My Personal Room

Personal Room name:

Suresh Isave's Personal Room

Personal Room link: ©

https://meetingsapac10.webex.com/meet/sgisave.tce

Personal Room number:

574-769-072

Video address:

sgisave.tce@meetingsapac10.webex.com

Host PIN: ©
8300

Edit my Personal Room on the Webex site



Q Preferences

i

General

Account

® o

My Personal Room

Meeting join options

£ ®©

Phone numbers

Calendar

[+

O

Notifications

d

Video systems

Meeting join options

These settings will apply when you join your next meeting. (&)

Video device

Join meeting from connected video device ®
Skip audio and video preview (Coming soon!)

Computer audio, phone, and camera

Use my last audio and video settings

o Always use the following audio and video settings:

Skip audio and video preview (Coming soon!)

Audio connection
€} Use computer for audio A%

Mute me when | join

Apply




Q Preferences

B £ ©® ® D |

o

”

General

Account

My Personal Room

Meeting join options

Phone numbers

Calendar

Notifications

Video systems

Phone numbers

Saved phone numbers

Recent phone numbers

e M T e e gy -

Edit

Clear




Q Preferences

B £ ©

O

ol

General

Account

My Personal Room

Meeting join options

Phone numbers

Calendar

Notifications

Video systems

Calendar

Meetings list

Which meeting calendar do you want to use for your meetings list?

o Webex meeting

Microsoft Qutlook

Number of days to show in meetings list:

7

Apply
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Q Preferences C - X
= General Notifications
& Account Meeting notifications
My Personal Room 15  minutes before scheduled start time o
@ Meeting join options

In-meeting notification sounds
% Phone numbers

Receiving a chat message  Beep v o
Calendar _ o

Only if not viewing Chat panel v

O Notifications

Participant action sounds
$J Video systems

Join meeting Beep v

Leave meeting Beep v o

Raise hand Beep v )

?

=
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Q Preferences G - X
= Genera Video systems

I
& Account Discover video devices -
My Personal Room Automatically discover nearby devices

© Meeting join options Call my video system
Connect without pressing 1 on my video system I
%, Phone numbers
Calendar
O Notifications

d

Video systems




Loginto Webex site for further settings..

(Remember, all settings are not in an App, some are on
the website of the App)
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e : o : English Suresh ~
ﬁ e Enter meeting information to join a meeting @ g
[C] Meetings
. . ~ Insights
(© Recordings Suresh Isave's Personal Room ©
%
https://meetingsapac10.webex.com/meet/sgisave.tce :
{Ct Preferences b| P gsap ¢ Meetings | hosted
) More ways to join
0ol Insights © ve ol
Support . 2
@) =t Start a Meeting v/ Schedule
J/ Downloads
— May May May May
10 17 24 31
() Feedback
Participants in meetings | hosted
Upcoming Meetings
May May May May
10 17 24 31
| .
| .
o wehex.exe ~ Show all X
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O Cisco Webex Meetings X Q Webex X https://meetingsapac1Qwebex.cc X ‘ Q Meeting Recording Report X ‘ - - X

< cC 0 @ meetingsapac10.webex.com/webappng/sites/meetingsapac10/meeting/home QA W ® 9
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[Tty Enter meeting information to join a meeting 0) English =~ Sureshw
! Meetings
, My Webex Meetings Schedule
(©) Recordings
{Ct Preferences
Upcoming Past
0ol Insights
@ Support My Meetings v 06/14/2020 - 06/20/2020 v Show earlier meetings
/' Downloads Next 7 days < Jun 2020 Jul 2020 [>]
D Faadback Next 30 Days
Next Month 12 3 4 5 B 12 3 4
Custom Range 7 8 9 10 11 12 13 5 6 7 8 9 10 11
From To 14 15 16 17 18 19 20 12 13 14 15 16 17 18
06/14/2020 06/20/2020
21 22 23 24 25 26 27 19 20 21 22 23 24 25
28 29 30 26 27 28 29 30 31
h
o wehex.exe ~ Show all X
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O Cisco Webex Meetings
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@ Home

B Meetings

Recordings

& ©

Preferences

=
o
—

Insights

Support

Downloads

< ©

Feedback

O

o webex.exe

E L Search here

X Q Webex X

meetingsapac10.webex.com/webappng/sites/meetingsapac10/meeting/home

Enter meeting information to join a meeting

My Webex Meetings

Upcoming Past

My Meetings . 05/01/2020 - 05/31/2020

Last 7 days
Last 30 days

Last month
Custom Range

From To

05/01/2020 05/31/2020

Cancel

May 2020

https://meetingsapac1Qwebex.cc X ‘ Q Meeting Recording Report

7 8
4 15
21 22
28 29

X ‘ +
Jun 2020
2 3 4
g 10 11
16 17 18
23 24 25
30

Schedule

20

27

Suresh ~

ENG

Show all
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< C (¢ & meetingsapac10.webex.com/webappng/sites/meetingsapac10/recording/home QA W ® 9 :
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@ Home Enter meeting information to join a meeting 0) English ~ Suresh ~
(] Meetings
| My Recorded Meetings

© Recordings
{Ct Preferences

All ~
0ol Insights

All
@ SEPpoEt Shared with me

Security Date Duration Size Format
/' Downloads Deleted
() Feedback
\_\‘
You don't have any recordings.
o webex.exe ~ Show all X
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< C (¢ @& meetingsapac10.webex.com/webappng/sites/meetingsapac10/preference/home QA W ® 9 :
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@ Home Enter meeting information to join a meeting 0) English ~ Suresh ~
(] Meetings
. Preferences
(©) Recordings
£} Preferences
General My Personal Room Audio and Video Scheduling Recording
0ol Insights
(@ Support Time zone (UTC+05:30) Chennai, Kolkata, Mumbai, New Delhi v
/' Downloads
Language English v
() Feedback
Region United States v
Sign-in accounts S Google  Connect
‘ IJ Microsoft Office 365  Connect
@) Facebook Connect
h
o webex.exe ~ Show all X
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Q Cisco Webex Meetings X (Q Webex *® | @ meetingsapac10.webex.com * | Q@ Meeting Recording Report * | + - X

T

< C & meetingsapaclO.webex.com/webappng/sites/meetingsapac10/preference/home Q W (AD) )

sifven]us.
cisco Webex

S

Home Enter meeting information to join a meeting __} English  Suresh ~

Meetings
e Preferences

Preferances

& @ 0 2

General My Personal Room Audio and Video Scheduling Recording

=
=
=

Insights

Support Personal Room name Suresh Isave's Personal Room

Downloads

malal N
weeno [

D« @ |

Automatic lock: (1) E Automatically lock my room 10 - minutes after meeting starts so people

can't enter until | admit them

Matification: (i) B Notify me by email when someone enters my Personal Room lobby while | am away

webex.exe ~ Show all x
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O Cisco Webex Meetings
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=
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o
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< @

@)

Home
Meetings
Recordings
Preferences
Insights
Support
Downloads

Feedback

o webex.exe

E L Search here

X O Webex X ‘ & meetingsapac10.webex.com X ‘ O Meeting Recording Report

meetingsapac10.webex.com/webappng/sites/meetingsapac10/preference/home

Enter meeting information to join a meeting (O]
Preferences
General My Personal Room Audio and Video Scheduling Recording
Email invitation Send a copy of the email invitation to me
Share meeting content (i) Automatically share the meeting highlights, recording, and transcript with meeting

participants and invitees and allow them to make edits

x‘+

Q

English

Suresh

Show all
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O Cisco Webex Meetings

O Webex X l & meetingsapac10.webex.com X ‘ O Meeting Recording Report

< C O @ meetingsapac10.webex.com/webappng/sites/meetingsapac10/preference/home

cisco \Webex

Home

Meetings

Recordings

& © 0 &

Preferences

[=]
o
{—)

Insights

Support

Downloads

l« @

O

Feedback

o webex.exe

E L Search here

Enter meeting information to join a meeting

General My Personal Room Audio and Video Scheduling Recording
Recording view (1) Video thumbnails view
With shared content No shared content

Active speaker view

With shared content No shared content

o Content-only view (no participant video is recorded)

With shared content No shared content

x\+

Q

English

)%

Suresh v
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(") Home Enter meeting information to join a meeting (O] English | Suresh ~~
] Meetings
@ e Meetings | hosted For last 12 Weeks v Participants in meetings | hosted For last 12 Weeks v
Meatings Participants
4Gt Preferences petings _— aricipan
1l Insights
(?) Support
' Downloads
() Feedback
Meetings | hosted Weekly meeting averages Average number of attendees Largest meeting
per meeting
Smallest meeting
b
o webex.exe ~ Show all X
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O Cisco Webex Meetings X O Webex
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o
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< ©
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Home
Meetings
Recordings
Preferences
Insights
Support
Downloads

Feedback

O webex.exe

E L Search here

X ‘ & meetingsapac10.webex.com X ‘ O Meeting Recording Report X ‘ -

@ meetingsapac10.webex.com/webappng/sites/meetingsapac10/dashboard/download

Enter meeting information to join a meeting ®

Download

Version information (0

Cisco Webex Meetings Desktop App

The Webex Meetings desktop app allows you to start and join meetings
quickly and easily. You can start and join meetings from desktop app or
click a button to schedule a meeting from your calendar application.
Starting with version 39.10, the Webex Meetings desktop app no longer
includes integrations with Microsoft Outlook, Microsoft Office, IBM Lotus
Notes, or other applications. When you install the latest version of the
Webex Meetings desktop app, any previous versions of those integrations
will be uninstalled. To install those integrations, download Cisco Webex

Productivity Tools.

Download

Q

English

Suresh

=\ €]

Show all
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O Cisco Webex Meetings X O Webex X ‘ & meetingsapac10.webex.com X ‘ O Meeting Recording Report X ‘ - - X

< cC 0 @ meetingsapac10.webex.com/webappng/sites/meetingsapac10/dashboard/download QA W ® 9

dlvaln
cisco \Webex

() Home Enter meeting information to join a meeting (O] English | Suresh ~~
] Meetings A -~
(©) Recordings Mobile App
{9‘} Preferences Download the free Cisco Webex Meetings mobile app to meet anywhere
from your smartphone or tablet.

0ol Insights
@ Support L ¢ App Store
i Downloads
() Feedback

Extension

Add the Cisco Webex extension for a seamless experience when joining

Webex meetings using Google Chrome.

€ Add to Chrome
b
O webex.exe A Show all X

: ; : 20:56
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O Cisco Webex Meetings
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cisco \Webex
Home
Meetings
Recordings

Preferences

& o 0O 2

=
o
=

Insights

Support

Downloads

< ©

Feedback

@)

o webex.exe

E L Search here

X O Webex X ‘ & meetingsapac10.webex.com X ‘ O Meeting Recording Report X ‘ -

meetingsapac10.webex.com/webappng/sites/meetingsapac10/dashboard/download

Enter meeting information to join a meeting

Cisco Webex Meetings for Google
Calendar App for G Suite

The Cisco Webex for Google Calendar app for G Suite makes it easy to
schedule, start, and join Webex meetings and Webex Personal Room

meetings from your Google Calendar.

Install from G Suite Marketplace

Cisco Webex Meetings Scheduler for
Microsoft Office 365

Cisco Webex Meetings Scheduler for Microsoft Office 365 makes it easy
for you to schedule, start, and join Webex meetings and Personal Room
meetings directly from Microsoft Outlook in Office 365.

Install from Microsoft AppSource

Q

English

Suresh

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service
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O Cisco Webex Meetings X O Webex X ‘ & meetingsapac10.webex.com X ‘ O Meeting Recording Report X ‘ - - X
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< cC 0 @ meetingsapac10.webex.com/webappng/sites/meetingsapac10/dashboard/feedback Q W
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cisco \Webex

ina i i i0i i English Suresh ~
@ Mlene Enter meeting information to join a meeting (O] g
] Meetings
. Feedback
(©) Recordings
Gt Preferences
What would you like to send feedback about?
Insights
I]_nl] 9 Select One ~
(?) Support
Which area would you like to give feedback on?

' Downloads

Select One ~
’ Feedback

Joining a meeting

Scheduling a meeting

Running your meeting

Other

A
Cancel
2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service
o wehex.exe ~ Show all X
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<« C O @ meetingsapac10.webex.com/webappng/sites/meetingsapac10/myprofile/home ISR + (0] 9

cisco Webex

() Home Enter meeting information o join a meeting o English  Suresh ~
oy My profile

[ Meetings

_ My Webex Profile v

(T) Recordings __y My repors

i Preferences _' Sign out

Dol Insights

(%) Support

-l Downloads %

-
() Feedback

Suresh |save

Edit My Profile

@ 2020 Cisco and/for its affiliates. All rights reserved. Privacy Statement | Terms of Service
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cC 0 @ meetingsapac10.webex.com/mw3300/mywebex/report/myreport.do w ® 9 :

My Webex Reports

All Services

» Usage Report
View usage information for your meetings.

Webex Meetings:

» Meeting Recording Report
View a list of attendees who have downloaded or viewed a meeting recording.

o webex.exe ~ Show all X
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O Cisco Webex Meetings X ‘ O Webex X O https://meetingsapac1Qwebex.c. X O Meeting Recording Report X ‘ - - X

cC 0 @ meetingsapac10.webex.com/mw3300/mywebex/report/usagereport.do W ® 9

Usage Report

View usage, such as attendance, duration, and more across all your meetings.
Note: You can generate a report for any dates up to three months prior to today.

From:|June v |8 v 2020 v
To:|June v |[14 v |2020 ¥

Topic: (optional)
Sort results by: | Date v || Display Report

® 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service

o webex.exe ~ Show all X
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O Cisco Webex Meetings X | O Webex X ‘ O https://meetingsapac10.webex.c. X O Meeting Recording Report X 4 - X

C O @ meetingsapac10.webex.com/mc3300/meetingcenter/report/reportAction.do W O o

Meeting Recording Report fag .

My Reports > Meeting Recording Report

To view a list of attendees who downloaded or viewed a meeting recording, provide your search criteria below.
Note: You can generate reports for 3-month periods within one year prior to today.

From: | May v |14 v 2020 v
To: | June v|14 v 2020 v

Recording name:

Display Report

O webex.exe ~ Show all X

. v ) 21:00
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E L Search here ‘ - 7 | 14-06-2020 &




Schedule a New Meeting



EEHSO v
FILE MEETING = INSERT  FORMAT TEXT  REVIEW

x ’T‘D? Q Calendar gEs &1@

& Q@ ®

Delete Copy to My I:_\)' Forward - Appointment Scheduling Skype Online Meeting
Calendar Meeting Meeting Notes
Actions Show Skype Meeting TeamViewer Meeting Notes

© vou haven't sent this meeting invitation yet.

To... sgisave@gmail.com;

Subject meeting
Send
Location webex
starttime Fri19-06-2020 | (1630 A All day event
Endtime  Fri 19-06-2020 Fm | 17:00 .

Please attend the meeting

Click a photo to see recent emails and social updates.

Connect to social networks to show profile photos and activity updates of your colleagues in Office. Click here to add networks.

ALL ATTENDEES (2)
ACCEPTED (0)

TENTATIVE (0}

Unknown sgisave@gmail.com

DECLINED (0)

NOT RESPONDED (2)

E L Search here

meeting - Meeting

s} &%
] \/@

Address Check Response
Book Names Options -
Attendees

@ z Show As: [l Busy M

® (Cisco Webex Meetings

O

. |Recurren

Suresh Isave

Reminder: |15 minutes https://meetingsapac10.webex.com/meet/sgisa...

Options

Start a Meeting Schedule

Join a Meeting ®

Enter meeting information

Upcoming Meetings

Sign in to Microsoft Outlook to view all of
your meetings.

Show only Webex meetings

3J Connect to a device




16:13 il all 5 182

My Meetings

¢

Meetings

Sign in to your third-party
calendar to view your
meetings.

IMPORT MEETINGS

16:14 il il T 252

< Schedule Meeting Start

Suresh Isave's meeting
ﬁ esssssee

[C] Show password

o | 1

® Mon,15Jun2020 16:30

Duration
1hr v 0 min v

16:45 il il S5 112

My Meetings

Today 15 June 2020

17:00 Suresh Isave's me...
18:00 Me SIART

No meetings before 12
July 2020

Meeting scheduling in the app easier to share
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{  MeetingInfo &

Suresh Isave's
: START

INFO AUDIO

Host
Me

When

Monday, 15 June 2020, 17:00 (1 hr)
India Standard Time (GMT+05:30)

Meeting number

156 709 5101

Password

mb4kHktD

Video address

1567095101 @meetingsapac10.webex
.com

Host key
739176

16:45 .l il F 822

Share. Tap here to turn on
Wi-Fi’and Bluetooth to send via
"OPPO Share".

00 ® -

WhatsApp Send to Zoom Messages Messages
Buddies

. o M

News Feed Invite friends Outlook Gmail

Cancel

16:46 il il F5 202

< Send to...

Meeting Topic: Suresh Isave's
meeting (Trial meeting)|
Meeting number: 1567095101
When: Monday, 15 June 2020,
17:00 (1 hr) India Standard
Time GMT+05:30

URL:
https://meetingsapac10.webex
.com/meetingsapac10/j.php
?MTID=
m1e0de1631640aac42ba06581
803f7403

Cisco Webex Meetings X
Simple, modern video meetings for the
global workforce. Join from anywhass

meetingsapac10.webex.co

"My Students My Pride", 205 ICT Met



Start a Meeting



Cisco Webex Meetings

aﬁ Suresh Isave

https://meetingsapac10.webex.com/meet/sgisa... [[]

Start a Meeting Schedule

Join a Meeting ©

Enter meeting information

Upcoming Meetings

® Sign in your Outlook to view all your meetings *
15 June 2020 C
17:00 ' i

Suresh Isave's meeting
18:00 Suresh Isave
Q@ Webex Meeting Reminder X

Suresh Isave's meeting
17:00 - 18:00

Host: Suresh Isave

Snooze v Start Meeting

5 Connect to a device




Q Cisco Webex Meetings

3J Use video system

Suresh Isave's meeting
17:00 - 18:00

@ @ Start Meeting

d» Use computer for audio v

( Realtek High Definition A..




Understanding Action Buttons



Q Cisco Webex Meetings - a8 X

File Edit Share View Audio Participant Meeting Help 4 Connected o
v Participants (1 X
® pants (1)
Q
% 0 Suresh Isave g
Host, me

Waiting for others to join

Unmute

E £ Search here - ~ | 15-06-2020 E3




Q Cisco Webex Meetings - a8 X

File Edit Share View Audio Participant Meeting Help 4 Connected o
v Participants (1 X
® pants (1)
Q
% 0 Suresh Isave g
Host, me

Waiting for others to join

Start my video

E £ Search here - ~ | 15-06-2020 E3



@) Cisco Webex Meetings

File Edit Share View Audio Participant Meeting Help 4 Connected o
v Participants (1 X
® pants (1)
Share Content X Q
Optimize for text and images v (O Py Suresh Isave g
Host, me
__sssssess
Screen 1

=

' Start & Microsoft PowerP... & Cisco Webex Mee... @ rDStyleAgent

) ) ) D
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